
 COUNTY OF YORK 
 MEMORANDUM 
 
 
DATE: October 16, 2003 (BOS Mtg. 12/16/03) 
 
TO:  York County Board of Supervisors 
 
FROM: James E. Barnett, County Attorney  
 
SUBJECT: Amendment of County code § 2-4—authority to obtain criminal history re-

cord information 
 
Attached is a proposed revision to County code § 2-4.  That section authorizes the County 
Administrator or the County Administrator's designee to request criminal records history 
background checks on applicants for certain positions in County employment which the 
County Administrator determines to be particularly sensitive by virtue of several criteria 
listed in subsection (b) of the ordinance, including access to public records or personal 
information, accountability for public funds, access to County supplies, entry into secured 
areas or onto private property, or assistance to children or the elderly or disabled.  Re-
cently, the Virginia Department of State Police notified the Virginia Association of 
Counties, who in turn notified local governments across the Commonwealth (see attached 
correspondence), that the FBI imposes requirements on local ordinances prior to process-
ing a nationwide records check at the request of a local government.  As requested, the 
State Police were provided with a copy of the County's ordinance for review by the FBI.  
The only request for change is the inclusion of language to clarify that any designee 
named by the County Administrator as having authority to request a criminal records his-
tory background check must be a County governmental employee.  I suspect the County 
Administrator always assumed that his designees would be County employees, but the 
FBI has insisted that the ordinance say as much.  The proposed amendment has been re-
viewed by the Department of State Police and the FBI, and has been found acceptable. 
 
Ordinance No. 03-45, if adopted by the Board, will make the requested change so that 
criminal records history background checks can be processed by the FBI.  I recommend 
its adoption. 
 
Barnett/3340:swh 
Attachment 
• Ordinance No. 03-45 


